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IDNS Enroliment

ClIS Resource Center User Guidance

The CIIS Resource Center is a self-service system that allows you to do a number of tasks once enrollment is

complete, including:

9 Enroll your Integrated Data Network Services (IDNS) for participation in the CIIS Resource Center.

9 Provides access to electronic data exchange guidelines and CIIS messaging specifications.

9 Test Health Level 7 (HL7) messages generated from your participants’ EHR against CIIS specifications
for formatting accuracy (HL7 validation).

9 The CIIS Resource Center HL7 Message Testing Tool provides detailed error reporting and gives the
information necessary to correct formatting/content issues without delay.

This guide describes how to enroll your IDNS in the CIIS Resource Center.
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Getting Started

1. Click Register on the CIIS Resource Center Home Page (https://www.ciisresources.com/).

Colorado Immunization Information System

CIIS Resource Center

Home 115 Users Healthcare Public Health Clinics Pharmacies EHR V Training R ClIS Help Desk

About the CIIS Resource Center

The ClIS Resource Center is a self-service system that will allow vou to do the following:

Enroll your arganization for participation in CIIS.

Submit new user account requests.

Access training information and resources.

Provide access to electronic data exchange guidelines and CIIS messaging specifications.
Test Health Level 7 (HL7) messages generated from your EHR against CIIS specifications for
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Username:

Password:

Forgot Password

formatting accuracy (HL7 validation).

ot Registered? Register Now. K

Receive assistance with Stage 1 Meaningful Use attestation for the immunization registry

Click Register to
begin enrollment

process

Note: This guide covers enrollment for HIE or IDNS entities. The process is exactly the same, for each

organization type, but some screen shots may not match exactly.

2. Under Step 1: select the Enroll as an IDNS Staff Member radio button under the 3™ Party Integrated Deliver

Network (IDNS) section. Click Continue.

Step 1:

Please select the type of organization you represent.

+ Healthcare Providers - Enroll Your Healthcare Facility

Who should enroll using this option?
If you work in & Medical Facility, and you are the main contact for developing an electronic interface with the Colorado

your type of facility below.
Mote: If you represent more than one facility, enrall under Medical Group below.

Enroll a Physician Office (Eligible Providers - EPs)
Enroll a Hospital (Eligible Hospitals - EHs and CAHs)

Immunization Information System (CIIS) or need to Register Intent for Meaningful Use attestation, use this option by selecting

@ 3rd Party Integrated Delivery Network (IDNS)

‘Who should enroll using this option?

If you work fior 2 3rd party IDMNS and need access to the HLT Testing Tool to help your customers connect to the Colorado
Immunization Information System (CII5) or one of Colorado's Health Information Exchanges, use this option.

I 0 Enroll as an IDNS Staff Memberl"’"
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3. Under Step 2: Create Your Profile, complete all fields. Click Continue.
Note: All Fields with an * notation are required fields.

Step 2: Create Your Profile

In the fields provided below, please enter your person contact information. This information will be
used to create your profile for this service.

First Name* Last Name*

| Test | | MName |

Phone Number* Secondary Phone Number

(123 [4s6 [7804 B | L

The email address entered below will be your login for this service. Please retain this information to
access this service for future use.

Email Address* Re-Enter Email*
|12v3p5+5Iny9kbzonse (| |12v3ps+8InySkbzonse (|
Password* Re-Enter Password*

The secret question and answer entered below will allow you to reset your password in case you
forget it. Please retain this information to access this service for future use.

Secret Question* Secret Answer*

|What is your pets name? ¥ | |Fido |

Back l Continue Cancel
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Under Step 3, click on your 3" Party/IDNS if it is displayed and then click Continue and go to Step 5. If your IDNS

is not displayed in the list then follow the steps below to add your IDNS.

a. If your IDNS Name is not on the list select Is NOT in the list above (at the very bottom of the list). Click

Continue.

Step 3: Select Your 3rd Party Data Delivery Network

Scroll through the list below, if your 3rd Party Data Delivery Network is listed, please select it from the
list and click continue. If your 3rd Pa
above" to add new.

Select IDNS you are affiliated with. Click Continue.

1. @ CORHIO If your IDNS is not displayed, select Is NOT in the list

above. Click Continue.

2. ©QHN

3. ®|s NOT in the list above.

= inss

b. Under Step 4, complete all fields. Click Continue.
Note: All Fields with an * notation are required fields.

Step 4: Enter Your 3rd Party Data Delivery Network Information

Name of 3rd Party Data Delivery Network* 3rd Party Data Delivery Network Main Phone Number
|Tes-. HIE | | 123 |456 |?899 H |
Addressl Address2

| 123 Test Ave. | | |

City State
| Test City |
Zip Web Site

|| )

Please enter new Group Submission (3rd Party Data Delivery Network) contact information below:

Contact First Name* Contact Last Name* Contact Phone* Contact Email*
Tast ‘ ‘ Mame | ‘ 123 | 456 | 7394 H ‘ ‘ 13btcv+7mibb@sharklase
‘ Back | | Continue | | Cancel ‘
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5. Under Step 4: Confirm, verify that the information we have on file is correct. Click Continue.

Step 4: Confirm 3rd Party Data Delivery Network Information

Based on the information you have provided, below are the details of your 3rd Party Data Delivery
Network we have on file.

3rd Party Data Delivery Metwork 3rd Party Data Delivery Network Main Phone Number
CORHIO
Address Address 2
City State
co
Zip Code Web Site

Please enter new Group Submission (3rd Party Data Delivery Network) contact information belows

Contact First Name* Contact Last Name* Contact Phone* Contact Email*

Kim | ‘TES'. | ‘303 |592 |2E44 H | |1.4b99f+1xjj2565rp*\;439h

‘ Back | [| Continue |] ‘ Cancel |

6. Under Step 5: Login Confirmation Page, click Print if you want this information for your records. If not, then click
Continue.

Step 5: Login Confirmation Page

Your information was saved successfully.

Your Information

Note the Username that will be

Name Test Name used to logon to the system.
Username Test.Namel

Pasmrd kR EREk &

Email 129lck+38zxs72ka1d0@sharklasers.com

Print Continue

Note: The Username you will use during the logon process is listed on this page.
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7. You will be directed to the Main screen. Review the Next Steps section to find out what other features can be
used.

Main Group Info Data Exchange Profile Clients Projects  CIIS Help Desk

Group Submission Type Group Submission Name Bl T j

Medical Groups Test Groupl

Get Started . . .

@

Data Exchange Validate Client HL7

e Set Mode of Connectivity Messaglng
e Set Data Exchange Mode
0 Set Data Exchange Type
e Set Frequency

. e

e QO N,
L X 4
Validate Group HL7 Interface Projects
Messaging
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Next Steps

This section will go into detail on updating your Data Exchange Profile, monitoring Practice status and interface projects.

Editing Your Data Exchange Profile

This section will describe how to edit your Data Exchange Profile.

1. Click on the Data Exchange Profile link on the Main Tab.

Colorado Immunization Information System

CIIS Resou

Main  Data ExchangeProfile  Practices  Project CIICk Data EXCha nge P I‘Ofl | (S] v' Health & Environment

2. To edit your Data Exchange Profile click Edit.

\(_f)ﬁ)\ Data Exchange Profile @

Group Data Exchange Profile content.

Group Information

Group Submission Type Group Mame

Medical Groups Test Groupl

Data Exchange Information Edit
Mode of Connectivity Data Exchange Mode Data Exchange Type Frequency
Connected

Connectivity Requested Connectivity Info Sent Connectivity Established Status

Pre-Production Testing

File Submission Date Date Added to Queue Pre-Prod Test Date Status
Production
Initial Submission Reciept Confirmation Initial Load Date Completion Date

April 2016
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3. Edit all fields under Review/Update Data Exchange Information. Click Save.

Data Exchange Profile

Review/Update Data Exchange Information
Data Exchange Type

|Asynchronous Batch v |

Data Exchange Frequency

Data Exchange Mode

Send to IS v

Mode of Connectivity

| Automatic-SFTP v |

‘ Back

Save ‘

4. The Data Exchange Widget on the Main Screen will be updated to show that this information has been

submitted.
Group Submission Type Group Submission Name Edit Profile j
Medical Groups Test Groupl

Get Started . ..
G

Data Exchange

Set Mode of Connectivity

Set Data Exchange Mode

Set Data Exchange Type

(KKK

Set Frequency

o.’
o
Validate Group HL7
Messaging

Validate Client HL7
Messaging

Interface Projects
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Monitoring Practice Status

By clicking Practices on the Main Tab you will be able to view the HL7 testing status of practices associated with your

HIE.

Colorado Immunization Information System

CIIS Resource Center

Group Status by Provider ©

This view gives a status of provider's HL7 validations to be included in your group file submission to
the CIIS. In order for a provider site to be included in your group file submission they must pass the
CIIS HL7 validations.

#  Status = HL7 Version | Clinic ID Provider Site Name Site Contact EHR Contact Tested By
1. v g 2.5.1 Test Clinic of Colorado Kim Gulliver EHR
2.| & 2.5.1 Test Dynamic EHR
3. v g 2.5.1 Test Provider Site Kim Gulliver EHR
4.| 251 Test Provider Type Site EHR

Monitoring Interface ProjectStatus
This section will describe how to monitor interface project status for each provider site.

1. Click the Projects link on the Main Tab.

Colorado Immunization Information System

CIIS Resource Center

Main  Data ExchangeProfile  Practices  Projects  ClIS Help Desk Click Projects @ Departmentof bl
esith & Environment
/)

2. Sites will show up here once they have been invited to onboard and a project has been established. Click on the

individual Project Name to see more details about the project.

f— |
,\y Interface Projects @
X

This content is managed by the Colorado Department of Public Health and Environment (CDPHE).
# Project ID Project Name Client Current Phase Status Action Pending
1. 34886 ITe5: Groupl - Immunization I Testing/Review Testing/Review In Progress
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The Interface Project screen will display a status summary table, including: phases of an implementation project,
current status and completion dates for each phase.

@E)\ Data Exchange @

Interface Project

This content is managed by the Colorado Department of Public Health and Environment (CDPHE).

Status Summary:
Phase Status Scheduled Date Last Activity Date Completion Date
Kick OFf Meeting Completed 03,/08/2015
Configuration/Connection Completed 03/06/2015
Testing/Review In Progress
Duplicate/Data Cleansing Mot Started
Gao Live Mot Startec
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Modifying My Profile

This section describes how to edit your contact information (Phone #, Secret Question/Answer, Email, and Employee

Type) and change your password.

Editing Your Information
1. Click on My Profile in the upper right corner of the screen.

My Profile Logout
~—

Colorado Immunization Information System

CIIS Resource Center

A COLORADO
Main Manage Users Training Resources Data Exchange Meaningful Use ClIS Help Desk (o) Department of Public
Health & Environment

2. The Edit Your Information sub-tab is automatically selected. Change any of the editable fields that need

updating. Click Save.

‘.1 Your Profile

Change Your Password

Edit Your Information

Edit answers that need
updating and then click Save.

- 4

Phone #

Employee Type

Hours Available

'I..Isername" Password*

Test.WIE  wesss | 20 | 455 | 1726 |Ext'1.|
Secret Question® Answer® Email

| What was the color of your first car? v | |E. e | |14ba-:]".'-.-+|:'..fk-.-6ll] uEREVT|

| General Office

.

Save | | Cancel

3. Click the Cancel button to return to the Main screen.

11
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Changing Your Password
1. Click on My Profile in the upper right corner of the screen.

My Profile | ogout
N®

Colorado Immunization Information System

CIIS Resource Center

I\ COLORADO
Main Manage Users Training Resources Data Exchange Meaningful Use ClIS Help Desk CO\\7 Department of Public

Health b Environment

2. Select the Change Your Password sub-tab.

,& Your Profile ©

Change Your Password ait Yo ormatio

Your password MUST be & characters in length, include at least 1 letter, 1 number and 1 special charactar (for example 5% 1@ &).
Username* Password* Re-type Password®
Test HIE eressscannd |

sEEBEEEEEE

| Save | | Cancel |

3. Enter a new password in the Password and Re-type Password fields. Note: These two values must match.

‘.1 Your Profile ©

Change Your Password Edit Your Informaticn

Enter your new password in

the Password and Re-Type

Password fields.

e

-

Your password MUST be 8 charactersin length, include at least 1 IetterAmber znd 1 special character (for example 5% @ &),
Uzername* Password* Re-type Password®

FEEBERERB R

Test HIE (R |

| Save | | Cancel |
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4. Click Save.

5. Click the Cancel button to return to the Main page screen.

For enroliment questions, contact the CIIS Help Desk at:
Phone: 303-692-2437 option 2

Toll Free: 1-888-611-9918 option 1

Fax: 303-758-3640

Send us an email:
Cdphe.ciis@state.co.us
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